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FURTHER INFORMATION 

Science Foundation Ireland is committed to a policy of equal opportunity. 

Website for Campaign: 
https://www.perrettlaver.com/campaigns/sfi-director-general 

Contact Email: 
sfi@perrettlaver.com

Appointment Process and Principal Conditions of Service
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APPOINTMENT PROCESS

How to Apply 

Science Foundation Ireland (SFI) will be supported in this appointment process by the 
executive search firm Perrett Laver. For a confidential discussion regarding this role, please 
email SFI@perrettlaver.com.

Applications should consist of a full curriculum vitae detailing academic and professional 
qualifications and experience, full employment history showing the more significant positions, 
responsibilities held, relevant achievements and budgets and staff managed, and latest 
remuneration including any benefits. CVs should be accompanied by a covering letter 
describing briefly how candidates meet the selection criteria outlined in the person specification, 
why the appointment is of interest and what they believe they can bring to the role.

Completed applications should be uploaded at www.perrettlaver.com/candidates, 
quoting reference 5227.  

Closing Date for applications: 12 noon Irish Standard Time Wednesday 1 September 2021 

The Selection Process may include: 
• shortlisting of candidates, on the basis of the information contained in their application;

• a competitive preliminary interview, which may include a presentation on a topic of 
relevance for the role and/or other such assessment methods as may be deemed 
appropriate;

• completion of an online questionnaire(s), psychometric tests or exercises that may be 
deemed appropriate;

• further interviews and/or a competitive final interview, which may include a presentation 
on a topic of relevance for the role and/or other such assessment methods as may be 
deemed appropriate;

• reference checks and any other checks as to qualifications, experience, character and 
suitability as may be deemed appropriate. 

SFI is an equal opportunities employer and welcomes applications from people from diverse 
backgrounds and under-represented groups.

Please Note: Perrett Laver have been retained by SFI to manage this recruitment process on its 
behalf. No enquiries or canvassing should be made directly to SFI. 

Interviews will be scheduled in late-September and early-October. Interviews will be held in 
person or by internet conference or some combination. 

The appointment will be made subject to satisfactory references.

It is intended that the appointee will take up employment in late January 2022. 

As defined under the General Data Protection Regulation (GDPR) Perrett Laver is a 
Data Controller and a Data Processor, and the legal basis for processing your personal 
data is ‘Legitimate Interest’. For more information about this, your rights, and Perret 
Laver's approach to Data Protection and Privacy, please visit: www.perrettlaver.com/
information/privacy/

Peter
Highlight
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Shortlisting 
Normally the number of applications received for a position exceeds that required to fill the 
position. While a candidate may meet the eligibility requirements of the competition, if the 
numbers applying for the position are such that it would not be practical to interview everyone, 
SFI may decide that a number only will be called to interview. In this respect, SFI provides for 
the employment of a shortlisting process to select a group of individuals for interview who, 
based on an examination of the application forms, appear to be the most suitable for the 
position. An expert board will examine the application forms against a pre-determined criteria 
based on the requirements of the position. This is not to suggest that other candidates are 
necessarily unsuitable or incapable of undertaking the job, rather that there are some 
candidates, who based on their application, appear to be better qualified and/or have more 
relevant experience. It is, therefore, in your own interest to provide a detailed and accurate 
account of your qualifications/ experience on the application. 

References 
It would be useful if you would begin to consider names of people who would be suitable 
referees and that we might consult (names and contact details of three individuals). The 
referees do not have to include your current employer but should be in a position to provide a 
reference for you. The referees should be able to provide relatively recent information on your 
performance in a work context. You may wish to select referees that can provide such 
information from different perspectives or in different work contexts. Please be assured that 
we will only contact referees should you come under consideration after the preliminary 
interview stage. Please note, should you be successful at final interview, we will require a 
reference from your current employer prior to recommendation for appointment. Successful 
candidates may be required to complete a number of clearance processes such as Health and 
Character Declaration, Garda Vetting, and any other relevant checks required for the particular 
role. 

Peter
Highlight
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PRINCIPAL CONDITIONS OF SERVICE 

The following sets out the principal conditions of service. A comprehensive list of all terms and 
conditions of employment will be set out in the final employment contract. 

General 
The appointment is made under the Industrial Development (Science Foundation Ireland) 
Act 2003 and the Industrial Development (Science Foundation Ireland) (Amendment) Act 
2013.  

Salary 
The current salary for the position (effective 01 October 2020) is as follows: 
Personal pension contribution (PPC) rate: €200,218.  
This rate will apply where the appointee is newly recruited to the Irish civil or public service or 
is an existing civil or public servant appointed on or after 6th April 1995 and is required to make 
a personal pension contribution. 
A different rate may apply where the appointee is a civil or public servant recruited before 6th 
April 1995 and who is not required to make a personal pension contribution. 

Important Notes relating to Salary: 
The rate of total remuneration may be adjusted from time to time in line with Government pay 
policy as applying to public servants generally. 

Relocation Expenses: 
Appropriate relocation expenses may be available, depending upon the personal circumstances of 
the successful candidate. 

Tenure 
The appointment will be on the basis of a fixed-term contract of employment for a period of 
five years. The Board of Science Foundation Ireland may renew the appointment for a 
maximum of a further 5 years. The Unfair Dismissals Acts 1977-2005 will not apply to the 
termination of the employment by reason only of the expiry of the fixed-term contract without it 
being renewed.

Location 

SFI is based in Dublin, but the appointee will be expected to travel significantly, both in Ireland 
and internationally.

Hours of attendance 
Hours of attendance will be fixed from time to time but will amount to not less than 42 hours 
gross per week or 37 hours net of rest breaks. The successful candidate will be required to 
work such additional hours from time to time as may be reasonable and necessary for the 
proper performance of his/her duties subject to the limits set down in the working time 
regulations. The rate of remuneration payable covers any extra attendance liability that may arise 
from time to time. 

Annual Leave 
In addition to the usual public holidays, the annual leave for this position is 30 working days. 
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Sick Leave 
Pay during properly certified sick absence, provided there is no evidence of permanent 
disability for service, will apply on a pro-rata basis, in accordance with the provisions of the 
Public Service Sick Leave Scheme. 

Superannuation and Retirement 
The successful candidate will be offered the appropriate superannuation terms and conditions 
as prevailing in the public service, at the time of being offered an appointment. 

In general, this means being offered appointment based on membership of the Single Public 
Service Pension Scheme (“Single Scheme”). Full details of the Single Scheme can be found 
at http://www.singlepensionscheme.gov.ie/. The maximum retirement age for most Single 
Scheme members is age 70. 

Different terms and conditions related to superannuation and retirement may apply to 
candidates who have worked in a pensionable (non-Single Scheme terms) public service job 
in the 26 weeks prior to appointment, or is currently on a career break, or is on special leave 
with or without pay. The pension entitlements and maximum retirement age, if applicable, of 
such appointees will be determined in the context of their public service employment history. 

Collective Agreement: Redundancy Payments to Public Servants 
The Department of Public Expenditure and Reform letter dated 28th June 2012 to Personnel 
Officers introduced, with effect from 1st June 2012, a Collective Agreement which had been 
reached between the Department of Public Expenditure and Reform and the Public Services 
Committee of the ICTU in relation to ex-gratia Redundancy Payments to Public Servants. It is 
a condition of the Collective Agreement that persons availing of the agreement will not be 
eligible for re-employment in the Public Service by any Public Service body (as defined by the 
Financial Emergency Measures in the Public Interest Acts 2009 – 2011) for a period of 2 years 
from termination of the employment. People who availed of this scheme and who may be 
successful in this competition will have to prove their eligibility (expiry of period of non- 
eligibility) 

Incentivised Scheme for Early Retirement (ISER): 
It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in 
Department of Finance Circular 12/09 that retirees, under that Scheme, are not eligible to 
apply for another position in the same employment or the same sector. Therefore, such 
retirees may not apply for this position. 

Department of Health and Children Circular (7/2010): 
The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted 
Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS). It is 
a condition of the VER scheme that persons availing of the scheme will not be eligible for re- 
employment in the public health sector or in the wider Public Service or in a body wholly or 
mainly funded from public moneys. The same prohibition on re-employment applies under the 
VRS, except that the prohibition is for a period of 7 years. People who availed of the VER 
scheme are not eligible to compete in this competition. People who availed of the VRS scheme 
and who may be successful in this competition will have to prove their eligibility (expiry of 
period of non-eligibility). 

http://www.singlepensionscheme.gov.ie/
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Department of Environment, Community & Local Government (Circular Letter LG(P) 
06/2013) 
The Department of Environment, Community & Local Government Circular Letter LG(P) 
06/2013 introduced a Voluntary Redundancy Scheme for Local Authorities. In accordance with 
the terms of the Collective Agreement: Redundancy Payments to Public Servants dated 28 
June 2012 as detailed above, it is a specific condition of that VER Scheme that persons will 
not be eligible for re-employment in any Public Service body [as defined by the Financial 
Emergency Measures in the Public Interest Acts 2009 – 2011 and the Public Service Pensions 
(Single Scheme and Other Provisions) Act 2012] for a period of 2 years from their date of 
departure under this Scheme. These conditions also apply in the case of 
engagement/employment on a contract for service basis (either as a contractor or as an 
employee of a contractor). 

Declaration: 
Applicants will be required to declare whether they have previously availed of a Public Service 
scheme of incentivised early retirement. Applicants will also be required to declare any 
entitlements to a Public Service pension benefit (in payment or preserved) from any other 
Public Service employment and/or where they have received a payment-in-lieu in respect of 
service in any Public Service employment. 

IMPORTANT NOTICE 

Candidates should note that different terms and conditions may apply if, immediately prior to 
appointment, the appointee is already a serving civil or public servant. 

The above outlines the principal conditions of service and is not intended to be a comprehensive 
list of all terms and conditions of employment which will be set out in the employment contract 
to be agreed with the successful candidate. 

Pension Abatement 
• If the appointee has previously been employed in the Civil or Public Service and is in

receipt of a pension from the Civil or Public Service or where a Civil/Public Service
pension comes into payment during his/her re-employment that pension will be
subject to abatement in accordance with Section 52 of the Public Service Pensions
(Single Scheme and Other Provisions) Act 2012. Please note: in applying for this
position you are acknowledging that you understand that the abatement
provisions, where relevant, will apply. It is not envisaged that the employing
Department/Office will support an application for an abatement waiver in respect
of appointments to this position.

• However, if the appointee was previously employed in the Civil or Public Service and
awarded a pension under voluntary early retirement arrangements (other than the
Incentivised Scheme of Early Retirement (ISER), the Department of Health Circular
7/2010 VER/VRS or the Department of Environment, Community & Local Government
Circular letter LG(P) 06/2013, any of which renders a person ineligible for the
competition)the entitlement to that pension will cease with effect from the date of
reappointment. Special arrangements may, however, be made for the reckoning of
previous service given by the appointee for the purpose of any future superannuation
award for which the appointee may be eligible.

• Department of Education and Skills Early Retirement Scheme for Teachers
Circular 102/2007
The Department of Education and Skills introduced an Early Retirement Scheme for
Teachers. It is a condition of the Early Retirement Scheme that with the exception of
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the situations set out in paragraphs 10.2 and 10.3 of the relevant circular 
documentation, and with those exceptions only, if a teacher accepts early retirement 
under Strands 1, 2 or 3 of this scheme and is subsequently employed in any capacity 
in any area of the public sector, payment of pension to that person under the scheme 
will immediately cease. Pension payments will, however, be resumed on the ceasing 
of such employment or on the person's 60th birthday, whichever is the later, but on 
resumption, the pension will be based on the person's actual reckonable service as a 
teacher (i.e. the added years previously granted will not be taken into account in the 
calculation of the pension payment). 

• Ill-Health-Retirement (IHR)
Please note any person who previously retired on ill health grounds under the terms of
a superannuation scheme are required to declare, at the initial application phase, that
they are in receipt of such a pension to the organisation administering the recruitment
competition.

Applicants will be required to attend the CMO’s office to assess their ability to provide
regular and effective service taking account of the condition which qualified them for
IHR.

• Appointment post Ill-health retirement from Civil Service
If successful in their application through the competition, the applicant should to be
aware of the following:

1. If deemed fit to provide regular and effective service and assigned to a post, their
civil service ill-health pension ceases.

2. If the applicant subsequently fails to complete probation or decides to leave their
assigned post, there can be no reversion to the civil service IHR status, nor
reinstatement of the civil service IHR pension, that existed prior to the application
nor is there an entitlement to same. 

3. The applicant will become a member of the Single Public Service Pension Scheme
(SPSPS) upon appointment if they have had a break in pensionable public/civil
service of more than 26 weeks.

• Appointment post Ill-health retirement from public service:
1. Where an individual has retired from a public service body his/her ill-health pension

from that employment may be subject to review in accordance with the rules of ill- 
health retirement under that scheme.

2. If an applicant is successful, on appointment the applicant will be required to
declare whether they are in receipt of a public service pension (ill-health or
otherwise) and their public service pension may be subject to abatement.

3. The applicant will become a member of the Single Public Service Pension Scheme
(SPSPS) upon appointment if they have had a break in pensionable public/civil
service of more than 26 weeks.

Please note more detailed information in relation to pension implications for those in receipt 
of a civil or public service ill-health pension is available via this link . 

Pension Accrual 
A 40-year limit on total service that can be counted towards pension where a person has been 
a member of more than one pre-existing public service pension scheme (i.e. non-Single 
Scheme) as per the 2012 Act shall apply. This 40-year limit is provided for in the Public Service 
Pensions (Single Scheme and Other Provisions) Act 2012. This may have implications for any 
appointee who has acquired pension rights in a previous public service employment. 

Additional Superannuation Contribution 
This appointment is subject to the Additional Superannuation Contribution (ASC) in 

https://hr.per.gov.ie/wp-content/uploads/Ill-Health-Retirement-linked-document.pdf
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accordance with the Public Service Pay and Pensions Act 2017. 

For further information in relation to the Single Public Service Pension Scheme please see the 
following website: www.singlepensionscheme.gov.ie. 

Standards in Public Office Act 2001 

A person appointed to this position will be subject to the tax clearance requirements of the 
Standards in Public Office Act 2001. Briefly, the Act requires persons appointed to designated 
positions or directorships in public bodies that attract a remuneration of not less than that of a 
Deputy Secretary General in the Civil Service, to furnish, to the Standards in Public Office 
Commission, not more than nine months after the date of their appointment: 

(a) a statutory declaration, made by the appointee, that the appointee is, to the best of his
or her knowledge or belief, in compliance with the obligations imposed on him or her by
the Acts referred to above and is not aware of any impediment to the issue of a tax
clearance certificate;

and either 
(b)(i) a tax clearance certificate that the appointee is in compliance with the obligations 

imposed by the Tax Acts, the Capital Acquisitions Tax Act; the Capital Gains Tax Acts 
and the Value-Added Tax Act; 

or 
(b)(ii) an application statement to the effect that the appointee has applied for a tax clearance 

certificate and that a decision on the application has not been made. 

The tax clearance certificate or application statement must be issued within a period of nine 
months before or after the date of appointment and the statutory declaration must be made 
within a period of one month before or after the date of appointment. 

Where a person is in contravention of this requirement, the Standards Commission will 
investigate the matter and draw up a report that will be furnished to the relevant public body 
and laid before the Oireachtas. A public body in receipt of such a report may take appropriate 
action, including suspension of the person concerned. 
Further details of these requirements are set out at paragraph 10 of Department of Finance 
Circular 04/2002, dated 14 January 2002. Application forms for tax clearance certificates and 
forms for making the necessary statutory declaration under the Act are available from the 
TLAC Secretariat. The Revenue Commissioners have produced a guidance document in 
relation to the tax clearance elements of the 2001 Act, which is also available from the TLAC 
Secretariat. 

Outside Employment 
The position will be whole time and the appointee may not engage in private practice or be 
connected with any outside business, which conflicts in any way with his/her official duties, 
impairs performance or compromises his/her integrity. 

Secrecy, Confidentiality and Standards of Behaviour: Official Secrecy and Integrity 
During the term of the probationary contract, an officer will be subject to the Provisions of the 
Official Secrets Act 1963, as amended by the Freedom of Information Acts 1997 and 2003. 
The officer will agree not to disclose to third parties any confidential information either during 
or subsequent to the period of employment. 

The officer will be subject to the Civil Service Code of Standards and Behaviour. The Ethics 
in Public Office Acts 1995 will apply, where appropriate, to this employment. 

http://www.singlepensionscheme.gov.ie/


9 

Political Activity

During the term of employment, the officer will be subject to the rules governing civil servants 
and politics. 

Role of Chief Scientific Advisor to the Government

Subject to a review by the Minister of the role of Chief Science Advisor to the Government 
(CSA), the Government may consider appointing the Director General as CSA (note: no 
additional remuneration will arise from the discharge of these functions).

IMPORTANT NOTICE 
The above represents the principal conditions of service and is not intended to be the 
comprehensive list of all terms and conditions of employment which will be set out in 
the employment contract to be agreed with the successful candidate(s). 
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ADDITIONAL INFORMATION REGARDING THE APPOINTMENT PROCESS 

The admission of a person to a competition, or invitation to attend interview, or a successful 
result letter, is not to be taken as implying that SFI is satisfied that such a person fulfils the 
requirements or is not disqualified by law from holding the position. 

SFI will make all such enquiries that are deemed necessary to determine the suitability of that 
candidate. Until all stages of the recruitment process have been fully completed a final 
determination cannot be made nor can it be deemed or inferred that such a determination has 
been made. Should the person recommended for appointment decline, or having accepted it, 
relinquish it, SFI may at its discretion, select and recommend another person for appointment 
on the results of this selection process. 

The importance of Confidentiality 
Subject to the provisions of the Freedom of Information Acts, 2014, applications will be treated 
in strict confidence. All enquires, applications and all aspects of the proceedings are treated 
as strictly confidential and are not disclosed to anyone, outside those directly involved in that 
aspect of the process. 

Certain items of information, not specific to any individual, may be extracted from computer 
records for general statistical purposes. 

Deeming of candidature to be withdrawn 

Candidates who do not attend for interview or other test when and where required by the SFI, 
or who do not, when requested, furnish such evidence as SFI require in regard to any matter 
relevant to their candidature, will have no further claim to consideration. 

Candidates are expected to provide all requested documentation to SFI, including all forms 
issued by SFI for completion, within five days of request. Failure to do so will result in the 
candidate being deemed to have withdrawn from the competition and their candidature will 
receive no further consideration. 

Use of Recording Equipment 

SFI does not allow the unsanctioned use of any type of recording equipment on its premises 
or for any part of this interview process. This applies to any form of sound recording and 
any type of still picture or video recording, whether including sound recording or not, and 
covers any type of device used for these purposes. Any person wishing to use such 
equipment for any of these purposes must seek written permission in advance.  
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SFI and the General Data Protection Regulation (GDPR) 

The General Data Protection Regulation (GDPR) came into force on the 25th May 2018, 
replacing the existing data protection framework under the EU Data Protection Directive. 
Information submitted with a job application is used in processing your application. Where 
the services of a third party are used in processing your application, it may be required to provide 
them with information, however, all necessary precautions will be taken to ensure the security of 
your data. If you are successful in the recruitment and selection competition, your application 
may be made available to the Human Resources Department of SFI.

Perrett Laver collects, processes, and stores personal data, as provided by applicants when 
applying for the role available. Perrett Laver may also share this information with SFI to facilitate 
the recruitment process. The data provided by applicants is collected, recorded, stored, retained 
and destroyed in compliance with the Data Protection Acts 1988 - 2018. For more information 
about Perret Laver's approach to Data Protection and Privacy, please visit: 
www.perrettlaver.com/information/privacy/

Candidates should note that canvassing will disqualify. 

Acknowledgement: SFI would like to thank the members of the Public Appointments Service for 
their advice regarding this process and for the use of parts of their booklet template. The booklet 
is the responsibility of SFI alone. 

There is no obligation on SFI to suspend an appointment process while it considers a request 
for a review.  

Candidates' Obligations 

Candidates must: 
• have the knowledge and ability to discharge the duties of the post concerned
• be suitable on the grounds of character
• be suitable in all other relevant respects for appointment to the post concerned;

and, if successful, they will not be appointed to the post unless they: 
• agree to undertake the duties attached to the post and accept the conditions under which

the duties are, or may be required to be, performed
• are fully competent and available to undertake, and fully capable of undertaking, the duties

attached to the position.

Candidates in the recruitment process must not: 

• knowingly or recklessly provide false information
• canvass any person with or without inducements
• interfere with or compromise the process in any way.
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